


Commission. 
 
☐ Submit a copy of an Abutter Notification form for Amended Orders of 

Conditions (available on Conservation Commission website), a current Certified 
Abutter’s List, which can be obtained from the Assessor’s Office, and proof of 
having mailed, by USPS Certified Mail Return Receipt or hand delivery, a 
notification to all 100-foot abutters at least 7 days before the public hearing (hard 
copies and digital copy are required). 

 
☐ Arrange with the Land Use Clerk to pay for a Legal Notice and submit proof of 

payment to the Commission. The Land Use Clerk will arrange for the Legal 
Notice, but you must pay the fee to the newspaper directly. The Legal Notice must 
be published at least 5 days of the public hearing and requires 2-3 days of 
processing before publication. 

 
☐ Submit proof that a copy of all of the above was sent to the MA Department 

of Environmental Protection, Western Regional Office, at Wetlands Division, 
436 Dwight Street, 4th Floor, Springfield, MA 01103, either by Certified Mail 
or via the eDEP online permitting platform.  

 
☐ Attend public hearing. 
 
☐ Record the Amended Order of Conditions at the Franklin Registry of Deeds within 30 

days of issuance date.  
 

For more information, refer to the NOI Instructions at shutesbury.org/wetlands-
permit_applications or contact the Commission as concom@shutesbury.org. 
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