BUSINESS CERTIFICATES

In conformity with the provision of the Massachusetts General Laws
(MGL) Chapter 110 Section 5 - "Any person conducting business in the
Commonwealth under any title other than the real name of the person
conducting the business whether individually or as a partnership,
shall file in the office of the Clerk of every town where an office
of any such person or partnership maybe situated a certificate
stating the full name and residence of each person conducting such
business, the place, including street name -and number, where, and
the title under which it is conducted and pay the fee as provided.
A person who has filed such a certificate shall, upon his discon-
tinuing, retiring or withdrawing from such business or partnership
or in the case of a change of residence of such person or of the
location where the business is conducted, file in the office of
said clerk a statement under oath that he has discontinued,
retired or withdrawn from such business or partnership or of such
change of his residence ‘or change of the location of such business
and pay the fee required. A certificate issued in accordance with
this section shall be in force and effect for four years from the
date of issue and shall be renewed each four years thereafter so
long as such business shall be conducted and shall lapse and be
void unless so renewalcopies of such certificate shall be avail-
able at the address at which such business is conducted and shall
be furnished on request during regular business hours, to any per-—
son who has purchased goods or services from such business."

"Violations of this section shall be punished by a fine of not more
then three hundred dollars for each month during which such violation
continues."



IA. BUSINESS CERTIFICATES

-

WHAT IS A BUSINESS CERTIFICATE?

A Business Cartificate is a registration of a business that is being
conducted within the gstate of MassSam It is commonly referred to as
a "d/b/a/ form"™ or “Doing Business As™. Its purpose is primarily for
consumer protection and public information purposes. Essentially, the
public has a right to know who "is" a particular business, since a

customer will not know who "owns" the business simply by the name of
that business.

WHO MUST FILE A BUSINESS CERTIFICATE?

Massachusetts General Laws Chapter 110, section 5, states that any
person conducting business under any title (business name) other than
the real name of the person conducting the business must file a certifi-

cate. A person is defined as an individual, a partnership or a corpora-
tion.

Exemptions to filing are allowed under section 6 if the corporation is
doing business in its true corporate name, or if a partnership is doing
busineess under any title which includes the true surname of any part-

ner. Certain other exemptions exist for trusts and limited partnex-
ships.

WHO MUST SIGN THE BUSINESS CERTIFICATE?

If the business is owned solely by one person, only that person need
sign. If it ie a partnership, both or all of the partners must sign.
If it is a corporation, an officer who has signatory authority must
8ign - which is usually the President, but not always. All signatures
must be made in front of a notary, the Town Clerk or the Assistant Town

Clerk. Do not sign the certificate unless it ie in front of one of
these three individuals.

An individual must be 18 years of age or older to legally sign a busi-
ness certificate. '

HOW LONG ARE THEY GOOD FOR?

Businesh Certificates are valid for a period of four (4) years from the

date of its original filing. They must be renewed every four years for
as long as the business is "in business". - )

The responsibility for renewal is yours.



"WHAT IF I "GO OUT OF BUSINESS™, CHANGE MY RESIDENCE, CHANGE THE LOCA-—
TION OF THE BUSINESS, OR WANT TO CHANGE THE NAME OF THE BUSINESS?

If you change your residence as listedeon the cértificate, or change
the location of your business within town (but keep the same name} you
must file either a Statement of Change of Residence, or a Statement of
Change of Location of Business (see Sample B).

If you discontinue your business, retire or withdraw from conducting
business (i.e.: go out of business or move it to another town) you must
file a Statement of Discontinuance (see Sample B). If you will be con-
ducting a "Going Out of Business Sale" please see section IF.

If you wish to change the name of your business you must first file &
Discontinuance and then file a new certificate for the new business
name. You cannot simply change the name of the business because techni-

cally you are stopping buainess in one name and starting business in a
new name.

In the case of death of such a person, a statement may be filed by the
executor or administrator of the estate.

HOW MUCH DOES IT COST TO FILE A CERTIFICATE OR STATEMENT?

The cost to file a Business Certificate is $20.00. The cost to file a

Statement is $10.00. Certified Copies are $5.00 and photocopies are lo
cents. ;

MT

MUST I DISPLAY A COPY OF MY BUSINESS CERTIFICATE?

The law states that copies of your certificate must be available at the
addrasa at which the business 1s conducted, and shall be furnished on

request during regular business hours to any person who has purchased
goods or services from such business.

WHAT IS THE PENALTY IF I DO NOT FILE A CERTIFICATE OR STATEMENT?

The law state that violations will be punished by a fine of not more

than three hundred dollars for each month during which the violation
continues.

WHERE DO I GET THE FORMS AND HOW DO I FILE?

All forms may be obtained from the Town Clerk's office and_are
filed at the Town Clerk's office.



COMMONWEALTH OF MASSACHUSETTS

TOWN OF SHUTESBURY
BUSINESS CERTIFICATE

Today’s Date: F i ' Certificate expires: [/

In keeping with Massachusetts General Law Chapter 110, Section five, as amended, I do hereby
declare that I am conducting a business under the title of:

at: _Road/Street

Mailing Address

Signaiﬂre Printed name Residence

Signature Printed name ' o Ee_sﬁnceﬁ -

Signature - Printed name o Residence - I
Signawee T

The Commonwealth of Massachusetts

SS.
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ersonally appeared the above-named:

Printed name

Printed name

Printed name

Printed name )

and made oath that the foregoing is a true statement.

Shutesbury Town Clerkaotary—P:Lbl—i.c

(Seal) My Commission expires: . / /



Town Clerk
P.0O. Box 264

Shutesbury, MA 01072
(413) 259-1204
Fax (413) 259-1107
E-mail townclerk@shutesbury.org

USE OF PROPERTY and BUSINESS CERTIFICATES

This document shall serve to review and clarify the respective authority of
the Building Department and the Office of the Town Clerk as they relate to
certain uses of property and business certificates.

Zoning Bylaws:

The Town of Shutesbury Zoning Bylaws regulate structure and land use.
These Zoning Bylaws are enforced by the Zoning Enforcement Officer at the
Franklin County Cooperative Inspection Program. No building, structure, or
land shall be used or occupied except for the purposes set forth in the
Zoning Bylaws. Proposed uses of property may be: (1)permitted; (2)
permitted only after receipt of a “special permit” from the Zoning Board of
Appeals; or (3) not allowed. For any proposed use, a determination of the
applicability of the Zoning Bylaws is to be made by the Zoning Enforcement
Officer prior to commencing with use. Any decision of the Zoning
Enforcement Officer may be appealed through the Zoning Board of Appeals.

Business Certificates:

The Town Clerk’s Office issues “business certificates” to register certain
businesses. This requirement of the Massachusetts General Laws originated
with consideration to consumer protection. This is to register individuals
and businesses and does not allow or permit any rights with respect to the
provisions of the Zoning Bylaws or any other regulation.

This is to certify that I have read and understand the above.

Signature Name printed Date



